FRAMWELLGATE MOOR PRIMARY SCHOOL- EMERGENCY SCHOOL
CLOSURE PLAN

WY
Q}@'

g.
.
VD
%

N.B. This plan should be read in conjunction with the following:
https://www.gov.uk/g utdance/emeroencles-aond-severe-weather-schools-and-ea rLg-gea rs-

settings

In the event of the school having to close due to bad weather, botler breakoown or any other
clreumstances that Lead to the school belng cut off or not belng available to the staff and
pupils, the following “Bmergency Closure Plan” will come into foree:

PLAN 1: Closure before the school has opened for the day

1. The decision to close will be taken by the Headtencher and Chair of Governors by
approximately g:00am where possible.  nformation will be on the School website
(Headteacher's Blog) ano an email will be sent to parents as soon as possible after the
decision to close has been made.

*Access to Parent emall is through ‘Secure Mail” and this task would be the responsibility of

the Admin Manager and Admin Assistant after request by the Headteacher.

2. The Headteacher/Chair of Governors will start the contact of all staff members due at the
school that day. sStaff contact detatls can be accessed via SIMs and are also held by Senlor
Mawnagers.

2. The Henolteacher will update the ‘Heaolteacher’s Blog’ area of the School Website.

4. School closures will also appear on the Durham County Council website. The page can be
accessed using the Link and path below:

http://www.durham.gov.uk/schoolelosures

Or Vistt Durham County Council's homepage at www.durham.gov.uk, and search for
Emergency School Closures.

The Emergency Closures page will update as and when notifications ave received, therefore it
Ls recommended to continue to check or vefresh the page.

5. This process will be vepeated the following worning/s if the school is to remain closeol.


https://www.gov.uk/guidance/emergencies-and-severe-weather-schools-and-early-years-settings
https://www.gov.uk/guidance/emergencies-and-severe-weather-schools-and-early-years-settings

PLAN 2: Later Opening

Please note ln the event of tnclement weather, or any other clrcumstances, it may be possible to
open the school at a slightly Later time. Should it not be possible to open the School at a later
stavt time, or n the event of an emergency, the following Emergency procedure will take
place:

1. The decision to close will be taken by the Headteacher and Chatr of Governors.

2. The Headteacher/Chalr of Governors will start the contact of all staff members due at the
school that day.

=. The Heaoteacher will update the ‘Headteacher's Blog” element of the School Website.

4. The School searetarg/wachers will contact parents via emall and phone as qmw as
posslbte.

PLAN 3: Closure during the school day:
1. The decision to close will be taken by the Headteacher and Chatr of Governors.

2. The Heaoteacher will inform all staff on the premises.
2. The Headteacher will update the ‘Headteacher’s Blog’ area of the School Website.

4. The School Seeretary and/or any available staff will contact the parents ang parent ematl
will be sent out.

5. Arrangements can be made for childven to go home with friends if parents are going to be
delayjed tn getting to the school, providing the sehool is notified of these arrangements.

&. Parents will be advised if the school will be open the following day. if that information is
not available at the time of closure, PLAN L will come into force the followlng wmorning Lf the
school Ls to remain closed.

Addittonal

It may be possible, in the event of closure, for staff and pupils to gain access to other areas for
teaching purposes. For example; as the school has two separate boiler houses (tnfant and
Junlor) and power to one has been cut, thew the other may still be working and thevefore part of
the building still suitable for use. If this is the case thew such arvangements will be madle.

Mrs Smith will Linise with Cluster School Heads (Newtow Hall infants, Blue Coat, Finchale
Primary and st Godric’s RC Primary) in order to assess the feastbility of using rooms
within Cluster Schools b the event of closure, but this will depend on thelr own clreumstances
and logistics within thelr own school on a particular day as to the avatlability of space within
thelr school.

However, Ln the event of a situation arising where many arveas of the school ave out of use, then
it may be posstble to access other commumﬁt@ buildings such as the Commuvuitg Centre.
Arrangements for this would be made through contacting Parish Council (Tewg Moderate).
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Emergency plans prepared by all local authorities are available on thelr websites. You can use
these to help you make your own plaw.

Making an emergency plan
Whewn creating Your plan You should:
o ldentify staff who are willing to volunteer for roles during an emergency
o nominate a member of staff to update the plan when cirewomstances change eg when
staff nameol in the plan have left
o nominate a phone number to be given out to the public in an emergency
o ldentify someone responsible for updating the school website - and for Reeping it
updated - during the emergency
Your plan should contain:
o information on where to fino parent contact details
o staff contact details for out-of-hours emergencies
o which staff members have agreed to perform which tasks during an emergency
Nominated staff shoulol be trained to:
o contact/work with emergency senvices
o provide first aid
o wmove children to a safe place
o calbm and comfort chiloren
e cowtact parents
o oeal with medin interest
You should make sure You save Your completed plan on computers and have paper coples in
case the emergency causes a power cut. Paper copies should also be kept at nominated staff
mennlbers’ howes, for out-of-hours eveergencies.
You may find the following links useful when constdering your plan:
cabinet Office: prepavation and planning for emergencies
cabinet Office: pandemic flu



https://www.gov.uk/government/organisations/department-for-education
https://www.gov.uk/government/collections/health-and-safety-in-schools
https://www.gov.uk/guidance/emergencies-and-severe-weather-schools-and-early-years-settings#making-an-emergency-plan
https://www.gov.uk/guidance/emergencies-and-severe-weather-schools-and-early-years-settings#during-an-emergency
https://www.gov.uk/guidance/emergencies-and-severe-weather-schools-and-early-years-settings#contacting-parents
https://www.gov.uk/guidance/emergencies-and-severe-weather-schools-and-early-years-settings#severe-weather
https://www.gov.uk/guidance/emergencies-and-severe-weather-schools-and-early-years-settings#exam-disruption
https://www.gov.uk/guidance/emergencies-and-severe-weather-schools-and-early-years-settings#after-a-crisis
https://www.gov.uk/guidance/emergencies-and-severe-weather-schools-and-early-years-settings#more-like-this
https://www.gov.uk/preparation-and-planning-for-emergencies-responsibilities-of-responder-agencies-and-others
https://www.gov.uk/pandemic-flu

Health and safety: advice for schools
Met Office: severe weather warning system

During an emergency
You should:
e assess what is happening
o remind staff members of thelr emergency roles
o move children to safety if they ave tn danger
o olert emergency services if appropriote
o adwminister first aid if appropriate
o Inform your Local authority’s emergency team as appropriate
o startawn incident log - setting out details of the emergency and the actions taken to
deal with it
o update Your website with bportant information, tncluding your emergency contact
nunmlber
In case of bereavements you should tnform pupils tn a sensitive way, in small groups if
appropriate.

Contacting parents
Brief the person who has been nominated to contact parvents by preparing a concise seript and
rehearsing the messnge first. Make sure Your nominated person kmnows to:
o make the calls quickly, to prevent the spread of misinformation among parents
o Reep a record of who has been successfully contacted, to avold re-contacting people and
wasting thme
o giveparents clear information about what they should do - for example, whether
pavents should follow thelr normal collection routine or pick up thelr chilo
Lmmediately. If the premises have been evacuated, et parents know where thelr children
are being sheltered
o warnparents if there s a lot of media interest - jowrnalists may try to get interviews
with parents or children
o offer help with the arvangement of transport, if necessary and feasible

Severe weather

During severe weather conditions, such as flooding or snow, You should keep your school or
early years setting open for as many children as possible.

However, it might be necessary to close temporarily due to inaceessibility or risk of injury.
You should do all you can to reopen as soow as possible.

If flooding has significantly affected your school or early years setting, you should contact
us d’wectLM (see bncldent team details at the bottom of this page).

If yow are an early years provider and have hao to move to temporary premises, You should
cheek to see if You need to register with Ofsted at your new premises. Find more information
on whew to reglister with Ofsted.

School attendance statistics

Where children are wnable to get to school due to severe weather conditions, they can be maried
in the register using absence code Y. This means that thelr absence won't affect your school’s
attenoance flgures.

However, if You believe that a child could have got to school, thelr absence should be recorded as
unauthorised using code O.


https://www.gov.uk/government/publications/health-and-safety-advice-for-schools
http://www.metoffice.gov.uk/public/weather/warnings/#?regionName=uk&tab=map
http://www.ofsted.gov.uk/news/information-for-early-years-settings-affected-severe-weather

Staff absence
If some of Your teachers can't get to work, You should be flexible, for example, by:
o bringing together groups and classes with teachers anol support staff working together
* using other school staff or volunteers to provide cover supervision or oversee alternative
actlvities
o re-avvanging the curriculum
Reception and other infant classes (children aged 5, & or 7) should normally be taught in
groups of 20 or fewer, but having wmore than 20 tn one class due to exceptional temporary
clrcumstances is not a veason to close the school or the class.

Cowntact details
neident alert team
ematlincident.alert@education.gst.oov.uk

Exam disruption
You should prepave for possible disruption to exams as part of your emergency planning and
make sure Your staff are aware of these plans. 1f You have to close Your school or if a child
misses an exam due to an emergency You should discuss alternative arrangements with your
awarding bodies.
Youw are vesponstble for making suve parents and children kinow what has been agreed, for
exameple:

o ushng alternative venues

o anexam result belng generated by the awarding body, based on factors such as a

child’s performance on other assessments in the same subject
o the opportunity for children to sit any wmissed exam Later tn the year

Adfrer a crisis

Avrange debriefing meetings for staff and pupils. Depending ow the nature of the crisis, the
meetings could include plans for continuing lessons in the face of damage to the school and
discussion about arrangements for travwma or bereavement counselling, which can be
arranged through Your Local authority’s emergency team.


mailto:incident.alert@education.gsi.gov.uk

